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2 October 2023 
 
Dear Parents and Carers 
 
William Ruthven Primary School is looking forward to another great year of teaching and learning and 
would like to advise you of our school’s voluntary financial contributions for 2024. 
 
Schools provide students with free instruction to fulfil the standard Victorian curriculum and we want to 
assure you that all contributions are voluntary. Nevertheless, the ongoing support of our families ensures 
that our school can offer the best possible education and support for our students. We want to thank you 
for all your support, whether that is through fundraising or volunteering your time. This has made a huge 
difference to our school and the programs we can offer. 
 
The financial contributions of families in the past have allowed us to:  

• Update our school’s reading program  

• Provide more hand-on materials for problem solving in mathematics  

• Establish a robotics program  

• Purchase materials to support creativity and exploration in our art and science programs  

• Ensure all students have access to sports equipment to develop active and healthy children.  
 

A parent portal is available to purchase the 2024 stationery packs through Rapid Office Supplies. The 
stationery packs have been capped at a maximum of $30.00 per student. The school has negotiated special 
‘back to school’ pricing with Rapid Office Supplies resulting in an overall 20% - 30% discount.  
 

The stationery items are for your child to individually own and use at school. The portal for purchasing the 
stationery packs will remain open until Friday, 8 December. The portal website is: 
https://schoolpacks.com.au/wrps.  
 

Your child’s stationery pack will be delivered to the school in January 2024. Classroom teachers request that 
the stationery packs stay at school for labelling (that is, not collected/taken home). 
 

If purchasing from stationery supplies directly from the school after 8 December, a $12.95 administrative 
fee will be added to the cost of each stationery pack. 

 
Curriculum and other contributions are listed on page 2, with information about how to make payment for 
these contributions on page 4. The school would appreciate payment for these contributions to be made  
by Friday, 8 December. 
 
For further information on the Department’s Parent Payments Policy please see a one-page overview 
attached. 
 
Yours sincerely 
 
Donald Eddington   Tamara Jimenez  
Principal    School Council President   

https://aus01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fschoolpacks.com.au%2Fwrps&data=05%7C01%7CDonald.Eddington%40education.vic.gov.au%7C58e4afd9df774aa3f60108dbb3e97a0f%7Cd96cb3371a8744cfb69b3cec334a4c1f%7C0%7C0%7C638301587584454100%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=YXvzyQCLLstFMmsKEdRNnpzxzp1TfPUXCmzkCDVSzdA%3D&reserved=0
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Curriculum Contributions - items and activities that students use, or participate in, to 

access the Curriculum 

Amount 

Specialist consumables, materials & equipment 

• Visual arts supplies ($10.00) 

• Science and Robotics materials and equipment ($10.00) 

• Physical Education and sports equipment ($10.00) 

• Auslan learning materials ($5.00) 

$35.00 

ICT devices – Provision and upkeep of shared school laptop devices and iPads $15.00 

Total Curriculum Contributions $50.00 

 

Other Contributions - for non-curriculum items and activities Amount 

First aid equipment $5.00 

Playground and school maintenance/improvements $25.00 

Total Other Contributions $30.00 

 

Tax deductible contributions 

Library fund. A tax-deductible contribution to support book purchases and other 

equipment that sustain the library as a valuable resource. 

$20.00 

(Suggested) 

 

Educational items for students to own  
Attached on page 5 is a list of items that the school recommends you purchase from Rapid Office Supplies 
for your child to individually own and use at school. The school has negotiated special ‘back to school’ 
pricing with Rapid Office Supplies resulting in an overall 20% - 30% discount in the cost of the stationery. In 
2024, the school has capped the cost of the stationery packs at a maximum of $30.00 (including GST). 

If purchasing from stationery supplies directly from the school after 8 December, a $12.95 administrative 
fee will be added to the cost of each stationery pack. 

Educational items the school will own 
The school will own and provide a class set of rulers, scissors, sharpeners and whiteboard erasers for 
students to use. 

Extra-Curricular Items and activities – provided on a user-pays basis 
William Ruthven Primary School offers a range of optional items and activities that enhance or broaden the 
schooling experience of students and are above and beyond what the school provides to deliver the 
Curriculum. The cost of extra-curricular items and activities will be advised throughout the year.  
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Extra-Curricular Items and Activities Amount 

Optional school photographs User pays 

Optional extra-curricular activities (to be scheduled) User pays 

Optional Year 5 & 6 camp User pays 

Optional Year 4, 5 & 6 Athletics and Cross-Country events  User pays 

Optional Year 5 & 6 Interschool Sports competition User pays 

Total Extra-Curricular Items and Activities User pays 

 

Financial Support for Families 

William Ruthven Primary School understands that some families may experience financial difficulty and 
offers a range of support options, including: 

• The Camps, Sports and Excursions Fund 

• State Schools Relief (SSR) 

• Free second-hand uniforms 

• Payment plans for Extra-Curricular activities. 
 

For a confidential discussion about accessing these services, or if you would like to discuss alternative 
payment arrangements, contact: Rachel Rowe (Business Manager) by telephone on 9460 1668 or via email 
at Rachel.Rowe@education.vic.gov.au. 
 

Total 

Category Suggested Totals Totals 

Curriculum Contributions $50.00 $ 

Other Contributions     (Non-tax deductible) $30.00 $ 

(Tax-deductible) $20.00 $ 

Extra-Curricular Items and Activities TBC TBC 

Total  $100.00 $ 

 

  

mailto:Rachel.Rowe@education.vic.gov.au
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Payment methods 

William Ruthven Primary School’s preferred method of payment is via direct deposit to the school’s bank 
account. Where families choose not to use direct deposit, they can make payment via EFTPOS/credit card 
or pay in person using cash. 
 
William Ruthven Primary School Council official account 
BSB  063 385 
Account 10044861 
  (Please state student’s name in the online banking reference) 

Please note: Educational items for students to own are purchased directly through Rapid Office Supplies via 
their portal. The cut-off date for accessing the ‘back to school’ pricing is Friday, 8 December. Your child’s 
stationery pack will be delivered to the school, at no cost, in January 2024. 

 

Refunds 

Parent requests for refunds are subject to the discretion of the school and made on a case-by-case basis. 
Refunds will be provided where the school deems it is reasonable and fair to do so, taking into 
consideration whether a cost has been incurred, the Department’s Parent Payments Policy and Guidance, 
Financial Help for Families Policy, and any other relevant information. 
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Prep: Educational items for students to own: Rapid Office Supplies price $26.91 (including GST)  

Writer Premium Story Book 64 Page 1/2 Plain + 1/2 Ruled 24mm Solid Ruled 2 
Best Buddies Mega Scrap Book 64pg 100gsm Board Cover 5 
Faber-Castell 2001 Pencil Junior Grip 2B 4 
Staedtler School Eraser 1 
Faber-Castell Tri-Grip Pencils Coloured Assorted 12s 1 
Osmer Chisel Whiteboard Marker - Black  2 
Elmers Glue Stick Clear 40g 2Pk (2 Glue Sticks) 1 
Kluwell My Home Reading Yellow Level (Junior) 1 
Library Bag Sovereign Navy 315x350mm 1 

 

Year 1 and 2: Educational items for students to own: Rapid Office Supplies price $28.99 (including GST) 

Writer Premium Exercise Book A4 64pgs 18mm Dotted Thirds 297x210mm 8 
Tudor Grid Book A4 297mm X 210mm, 48 Pages, 10mm Grid Ruled 3 
Best Buddies Mega Scrap Book 64pg 100gsm Board Cover 1 
Faber-Castell 2001 Pencil Junior Grip 2B 4 
Staedtler School Eraser 1 
Faber-Castell Tri-Grip Pencils Coloured Assorted 12s 1 
Osmer Chisel Whiteboard Marker - Black  2 
Elmers Glue Stick Clear 40g 2Pk (2 Glue Sticks) 1 
Kluwell My Home Reading Yellow Level (Junior) 1 
Library Bag Sovereign Navy 315x350mm 1 

 

Year 3: Educational items for students to own: Rapid Office Supplies price $28.03 (including GST) 

Writer Premium Exercise Book A4 64pgs 14mm Dotted Thirds 297x210mm 5 

Tudor Grid Book A4 297mm X 210mm, 48 Pages, 10mm Grid Ruled 4 

Best Buddies Mega Scrap Book 64pg 100gsm Board Cover 1 

Faber-Castell 1111 Graphite Pencil 2B 4 

Staedtler School Eraser 1 

Staedtler Hexagonal Coloured Pencil Assorted 12s 1 

Osmer Chisel Whiteboard Marker - Black  2 

Elmers Glue Stick Clear 40g 2Pk (2 Glue Sticks) 1 

Kluwell My Home Reading Orange Level (Senior) 1 

Celco Pencil Case 375x264mm 2-Zip Tartan 1 

Library Bag Sovereign Navy 315x350mm 1 
 

Year 4: Educational items for students to own: Rapid Office Supplies price $28.36 (including GST) 
The same as Year 3 with the addition of: 

Artline Smoove Ballpoint Pen Medium Blue 2 
 

Year 5 and 6: Educational items for students to own: Rapid Office Supplies price $26.48 (including GST) 

Olympic/Tudor Dotted Thirds Exercise Book A4 297 X 210mm, 64 Pages, 9mm Dotted Thirds Ruled 6 

Tudor Grid Book A4 297mm X 210mm, 48 Pages, 10mm Grid Ruled 4 

Faber-Castell 1111 Graphite Pencil 2B  4 

Staedtler School Eraser 1 

Artline Smoove Ballpoint Pen Red 2 

Artline Smoove Ballpoint Pen Blue 2 

Staedtler Hexagonal Coloured Pencil Assorted 12s 1 

Osmer Chisel Whiteboard Marker - Black  2 

Osmer Recycled Highlighter Chisel Tip, Yellow 1 

Elmers Glue Stick Clear 40g 2Pk (2 Glue Sticks) 1 

Celco Pencil Case 375x264mm 2-Zip Tartan 1 

Collins Student Diary Week To View A5 Week To An Opening Perfect Bound (2024) 1 

Library Bag Sovereign Navy 315x350mm 1 
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PARENT PAYMENTS POLICY  
ONE PAGE OVERVIEW 

 

FREE INSTRUCTION 

• Schools provide students with free instruction and ensure students have free access to all 
items, activities and services that are used by the school to fulfil the standard curriculum 
requirements in Victorian Curriculum F-10, VCE and VCAL. 

• Schools may invite parents to make a financial contribution to support the school. 

 

 

PARENT PAYMENT REQUESTS 

Schools can request contributions from parents under three categories:  

Curriculum Contributions 

Voluntary financial 
contributions for curriculum 
items and activities which 
the school deems necessary 
for students to learn the 
Curriculum. 

Other Contributions 

Voluntary financial 
contributions for non-
curriculum items and 
activities that relate to the 
school’s functions and 
objectives. 

Extra-Curricular Activities 

Items and activities that 
enhance or broaden the 
schooling experience of 
students and are above and 
beyond what the school 
provides for free to deliver 
the Curriculum. These are 
provided on a user-pays 
basis. 

• Schools may also invite parents to supply or purchase educational items to use and own 
(e.g., textbooks, stationery, digital devices). 

 

 

FINANCIAL HELP FOR FAMILIES 

• Schools put in place financial hardship arrangements to support families who cannot pay for 
items or activities so that their child doesn’t miss out. 

• Schools have a nominated parent payment contact person(s) that parents can have a 
confidential discussion with regarding financial hardship arrangements. 

 

 

SCHOOL PROCESSES 

• Schools must obtain school council approval for their parent payment arrangements and 
publish all requests and communications for each year level on their school website for 
transparency. 

 


